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Cypress Bay West Community Development District 
OFFICE OF THE DISTRICT MANAGER 

2300 Glades Road, Suite 410W●Boca Raton, Florida 33431 
Phone: (561) 571-0010●Toll-free: (877) 276-0889●Fax: (561) 571-0013 

February 8, 2023 

Board of Supervisors 
Cypress Bay West Community Development District 

Dear Board Members: 

The Board of Supervisors of the Cypress Bay West Community Development District will hold a 
Regular Meeting on February 15, 2023 at 11:00 a.m., at the US Coast Guard Auxiliary Building, 
1455 Main St., NE, Palm Bay, Florida 32905. The agenda is as follows: 

1. Call to Order/Roll Call 

2. Public Comments 

3. Consideration of Access Residential Management, LLC, D/B/A Access Management, Field 
Operations Agreement 

4. Ratification of Engagement with Jere Earlywine at Kutak Rock LLP  

5. Discussion: Yellowstone Landscape for Landscape Maintenance Services  
Proposal 

6. Acceptance of Unaudited Financial Statements as of December 31, 2022 

7. Approval of Minutes 

A. July 5, 2022 Emergency Meeting 

B. August 17, 2022 Public Hearing and Regular Meeting 

8. Staff Reports 

A. District Counsel: Kutak Rock LLP 

B. District Engineer: Dewberry Engineers, Inc. 

C. District Manager: Wrathell, Hunt & Associates, LLC 

• NEXT MEETING DATE: March 15, 2023 at 11:00 AM 

ATTENDEES: 
Please identify yourself each 
time you speak to facilitate 
accurate transcription of 
meeting minutes. 
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o QUORUM CHECK 

SEAT 1 ROGER VAN AUKER  IN PERSON  PHONE  NO 

SEAT 2 JOHN WIGGINS  IN PERSON  PHONE  NO 

SEAT 3 BILL FIFE  IN PERSON  PHONE  NO 

SEAT 4 CHRIS TYREE  IN PERSON  PHONE  NO 

SEAT 5 ROBYN BRONSON  IN PERSON  PHONE  NO 

9. Board Members’ Comments/Requests  

10. Public comments 

11. Adjournment 

If you should have any questions or concerns, please do not hesitate to contact me directly at 
(561) 346-5294 or Jamie Sanchez at (561) 512-9027. 

Sincerely, 
 
Cindy Cerbone 
District Manager 

FOR BOARD MEMBERS AND STAFF TO ATTEND BY TELEPHONE 
CALL-IN NUMBER: 1-888-354-0094 

PARTICIPANT PASSCODE: 131 733 0895 
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FIELD OPERATIONS AGREEMENT 
 

THIS FIELD OPERATIONS AGREEMENT (“Agreement”) is made and entered into this 1st 
day of March 2023, by and between: 

 

Cypress Bay West Community Development District, a local unit of special 
purpose government established pursuant to Chapter 190, Florida Statutes, whose 
address is c/o Wrathell, Hunt and Associates, LLC, 2300 Glades Road, Suite 410W, 
Boca Raton, Florida 33431 (“District”); and 

 

ACCESS RESIDENTIAL MANAGEMENT LLC, D/B/A ACCESS MANAGEMENT, a Florida limited 
liability company, whose mailing address is 1170 Celebration Blvd, Suite 202, 
Celebration, Florida 34747 (“Manager,” and together with the District, “Parties”). 

 

RECITALS 
WHEREAS, the District is a local unit of special-purpose government established pursuant 

Chapter 190, Florida Statutes (“Act”); and 
 

WHEREAS, pursuant to the Act, the District is authorized to finance, fund, plan, establish, 
acquire, construct or reconstruct, enlarge and extend, equip, operate, and maintain systems, 
facilities and infrastructure in conjunction with the development of lands within the District; and 

 

WHEREAS, the District presently owns and is continuing to construct and/or acquire various 
systems, facilities and infrastructure (“Improvements”) located within the District; and 

 

WHEREAS, the District operates and maintains the Improvements and desires to retain an 
independent contractor to provide for field operations management for the Improvements; and 

 
WHEREAS, for ease of administration, potential cost savings to property owners and 

residents, and the benefits of on-site inspection, operation and maintenance personnel, the 
District desires to contract with the Manager to manage the operation and maintenance of the 
Improvements. 

 

NOW, THEREFORE, in consideration of the recitals, agreements, and mutual covenants 
contained herein, and other good and valuable consideration, the receipt and sufficiency of 
which are hereby acknowledged by the parties, the parties agree as follows: 

 

SECTION 1.   RECITALS. The recitals so stated are true and correct and by this reference 
are incorporated into and form a material part of this Agreement. 

 

SECTION 2.    MANAGER’S OBLIGATION. 
 

A. Specific Duties. Manager shall perform the specific duties described on the 
document attached hereto as Exhibit A and incorporated herein by reference. 



 

B. General Duties. Manager also shall be responsible for the management and 
oversight of District vendors for the District Property in an efficient, lawful and 
satisfactory manner and in accordance with the District’s bond covenants relating to such 
maintenance under the District’s direction. (That said, and as a point of clarification, 
Manager shall not have authority to execute contracts and/or change orders on behalf of 
the District.) Manager is responsible for the overall supervision of service contractors 
and maintenance staff, as well as arranging for certain repair and maintenance work. 
Manager shall report directly to the District Manager and the Board of Supervisors. 
Manager shall attend monthly Board Meetings when requested by the District Manager 
or Board of Supervisors. 

C. Inspection. Manager shall conduct regular inspections of all District property and 
report any irregularities to the District Manager, or his designated representative, and 
shall correct any irregularities in accordance with the terms of this Agreement. 

 
D. Investigation and Report of Accidents/Claims. Manager shall promptly notify the 
District Manager as to all accidents or claims for damage relating to the management of 
the District and maintenance and operation of District Property. Such report shall at a 
minimum include a description of any damage or destruction of property. Manager shall 
cooperate and make any and all reports required by any insurance company or the District 
in connection with any accident or claim. Manager shall not file any claims with the 
District’s insurance company without the prior consent of the District Manager or his 
designee. 

 
E. Compliance with Government Rules, Regulations, Requirements and Orders. 
Manager shall take such action as is necessary to comply promptly with any and all orders 
or requirements affecting District property placed thereon by any governmental authority 
having jurisdiction. Manager shall immediately notify the District Manager and District 
Counsel in writing of all such orders or requirements. At the request of the District, 
Manager shall prepare for execution and filing by the District any forms, reports or returns 
which may be required by law in connection with the ownership, maintenance and 
operation of the District property. 

 

F. Adherence to District Rules, Regulations and Policies. To the extent they apply to 
Manager’s performance herein, Manager’s personnel shall be familiar with any and all 
District policies and procedures, if any, and shall ensure that all persons using District 
Property are informed with respect to the rules, regulations and notices as may be 
promulgated by the District from time to time and ensure that said persons conform 
therewith. Manager may adopt such policies and procedures as it deems necessary to the 
fulfillment of its obligations under this Agreement provided that copies of such policies 
and procedures shall be provided to the District at all times. Manager assures the District 
that all third parties will be dealt with at arm’s length, and that the District’s interest will 
be best served at all times. 



 

G. Care of the Property. Manager shall use all due care to protect the property of the 
District, its residents and landowners from damage by Manager, its employees or 
contractors. 

 

SECTION 3.  COMPENSATION. The District shall pay the Manager the compensation set forth 
in Exhibit A for the provision of field operations management services pursuant to the terms of this 
Agreement. 

 

SECTION 4. TERM. 
 

A. The term of this Agreement shall commence as of the date first written above and 
shall terminate October 1, 2023, unless otherwise terminated in accordance with 
this Agreement. Thereafter, this Agreement shall be automatically renewed for 
additional one (1) year periods unless either party provides at least thirty (30) 
days’ written notice of its intent to not renew the Agreement. 

 

B. Notwithstanding the foregoing, the Manager and the District shall both have the 
right to terminate this Agreement upon thirty (30) days’ written notice without 
cause. In the event of any termination, the Manager and the District shall use 
commercially reasonable efforts to cooperate with one another to provide a 
smooth and orderly transition of responsibilities between the Parties. Any 
termination of this Agreement shall not release District from its obligation to pay 
Manager the compensation and Reimbursable Expenses due for work performed 
prior to termination, subject to any offsets the District may have. 

 
SECTION 5.  INSURANCE. The Manager shall maintain, at its own expense throughout the 

term of this Agreement, insurance coverage from a reputable insurance carrier, licensed to 
conduct business in the State of Florida. The Manager shall provide the District a copy of the 
insurance policy, and any endorsements, prior to the commencement of the services 
contemplated under this Agreement. District shall also receive thirty (30) days’ notice of 
cancellation of any such insurance policy. Policies shall have the minimum levels of insurance as 
set forth in Exhibit B. As may be available, all policies shall name the District, and its staff and 
supervisors, as additional insureds. 

 

SECTION 6.  INDEMNITY. Contractor agrees to defend, indemnify, and hold harmless the 
District and its officers, agents, employees, successors, assigns, members, affiliates, or 
representatives from any and all liability, claims, actions, suits, liens, demands, costs, interest, 
expenses, damages, penalties, fines, judgments against the District, or loss or damage, whether 
monetary or otherwise, arising out of, wholly or in part by, or in connection with the services to 
be performed by Contractor, its subcontractors, its employees and agents in connection with this 
Agreement, including litigation, mediation, arbitration, appellate, or settlement proceedings with 
respect thereto. Additionally, nothing in this Agreement requires Contractor to indemnify the 
District for the District’s percentage of fault if the District is adjudged to be more than 50% at 



fault for any claims against the District and Contractor as jointly liable parties; however, 
Contractor shall indemnify the District for any and all percentage of fault attributable to 
Contractor for claims against the District, regardless whether the District is adjudged to be more 
or less than 50% at fault. Contractor further agrees that nothing herein shall constitute or be 
construed as a waiver of the District's limitations on liability contained in section 768.28, Florida 
Statutes, or other statute. Obligations under this section shall include the payment of all 
settlements, judgments, damages, liquidated damages, penalties, forfeitures, back pay awards, 
court costs, arbitration and/or mediation costs, litigation expenses, attorneys’ fees, paralegal 
fees (incurred in court, out of court, on appeal, or in bankruptcy proceedings), any interest, 
expenses, damages, penalties, fines, or judgments against the District. The indemnity obligations 
in this Agreement shall survive expiration or earlier termination of this Agreement. 

 

SECTION 7.   RECOVERY OF COSTS AND FEES. In the event either the District or the Manager 
are required to enforce this Agreement or any provision hereof by court proceedings or 
otherwise then, if prevailing, the District or the Manager, as applicable, shall be entitled to 
recover from the other all fees and costs incurred, including but not limited to reasonable 
attorneys’ fees, paralegal fees and expert witness fees and costs incurred prior to or during any 
litigation or other dispute resolution and including fees incurred in appellate proceedings. 

 
SECTION 8.  LIMITATIONS ON GOVERNMENTAL LIABILITY. Nothing in this Agreement shall be 

deemed as a waiver of immunity or limits of liability of the District beyond any statutory limited 
waiver of immunity or limits of liability which may have been adopted by the Florida Legislature 
in Section 768.28, Florida Statutes, or other statute, and nothing in this Agreement shall inure to 
the benefit of any third party for the purpose of allowing any claim which would otherwise be 
barred under the Doctrine of Sovereign Immunity or by operation of law. 

 

SECTION 9.  ASSIGNMENT. Neither Party may assign this Agreement without the prior written 
approval of the other. 

 
SECTION 10.  INDEPENDENT CONTRACTOR STATUS. In all matters relating to this Agreement, 

the Manager shall be acting as an independent contractor. Neither the Manager nor employees 
of the Manager, if there are any, are employees of the District under the meaning or application 
of any Federal or State Unemployment or Insurance Laws or Old Age Laws or otherwise. The 
Manager agrees to assume all liabilities or obligations imposed by any one or more of such laws 
with respect to employees of the Manager, if there are any, in the performance of this 
Agreement. The Manager shall not have any authority to assume or create any obligation, 
express or implied, on behalf of the District and the Manager shall have no authority to represent 
the District as an agent, employee, or in any other capacity, unless otherwise set forth in this 
Agreement. 

 

SECTION 11.  HEADINGS FOR CONVENIENCE ONLY. The descriptive headings in this Agreement 
are for convenience only and shall neither control nor affect the meaning or construction of any 
of the provisions of this Agreement. 



SECTION 12. AGREEMENT. This instrument shall constitute the final and complete expression 
of this Agreement between the District and the Manager relating to the subject matter of this 
Agreement. 

 

SECTION 13.  AMENDMENTS. Amendments to and waivers of the provisions contained in 
this Agreement may be made only by an instrument in writing which is executed by both the 
District and the Manager. 

 

SECTION 14.  AUTHORIZATION. The execution of this Agreement has been duly authorized 
by the appropriate body or official of the District and the Manager, both the District and the 
Manager have complied with all the requirements of law in order to effectuate the terms of this 
Agreement, and both the District and the Manager have full power and authority to comply with 
the terms and provisions of this instrument. 

 

SECTION 15.  NOTICES. All notices, requests, consents and other communications under 
this Agreement (“Notices”) shall be in writing and shall be delivered, mailed by First Class Mail, 
postage prepaid, or overnight delivery service, to the parties, and at the addresses first set forth 
above. Except as otherwise provided in this Agreement, any Notice shall be deemed received 
only upon actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the 
place of delivery) or on a non-business day, shall be deemed received on the next business day. 
If any time for giving Notice contained in this Agreement would otherwise expire on a non- 
business day, the Notice period shall be extended to the next succeeding business day. Saturdays, 
Sundays, and legal holidays recognized by the United States government shall not be regarded as 
business days. Counsel for the District and counsel for the Manager may deliver Notice on behalf 
of the District and the Manager. Any party or other person to whom Notices are to be sent or 
copied may notify the other parties and addressees of any change in name or address to which 
Notices shall be sent by providing the same on five (5) days’ written notice to the parties and 
addressees set forth herein. 

 
SECTION 16. THIRD-PARTY BENEFICIARIES. This Agreement is solely for the benefit of the 

District and the Manager and no right or cause of action shall accrue upon or by reason, to or for 
the benefit of any third party not a formal party to this Agreement. Nothing in this Agreement 
expressed or implied is intended or shall be construed to confer upon any person or corporation 
other than the District and the Manager any right, remedy, or claim under or by reason of this 
Agreement or any of the provisions or conditions of this Agreement; and all of the provisions, 
representations, covenants, and conditions contained in this Agreement shall inure to the sole 
benefit of and shall be binding upon the District and the Manager and their respective 
representatives, successors, and assigns. 

 

SECTION 17.  CONTROLLING LAW; VENUE. This Agreement and the provisions contained in 
this Agreement shall be construed, interpreted, and controlled according to the laws of the State 
of Florida. Venue shall be in Pasco County, Florida. 



SECTION 18.  PUBLIC RECORDS. Manager understands and agrees that all documents of any 
kind provided to the District in connection with this Agreement may be public records, and, 
accordingly, Manager agrees to comply with all applicable provisions of Florida law in handling 
such records, including but not limited to Section 119.0701, Florida Statutes. Manager 
acknowledges that the designated public records custodian for the District is Craig Wrathell 
(“Public Records Custodian”). Among other requirements and to the extent applicable by law, 
the Manager shall: 1) keep and maintain public records required by the District to perform the 
service; 2) upon request by the Public Records Custodian, provide the District with the requested 
public records or allow the records to be inspected or copied within a reasonable time period at 
a cost that does not exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure that 
public records which are exempt or confidential, and exempt from public records disclosure 
requirements, are not disclosed except as authorized by law for the duration of the contract term 
and following the contract term if the Manager does not transfer the records to the Public 
Records Custodian of the District; and 4) upon completion of the contract, transfer to the District, 
at no cost, all public records in the Manager’s possession or, alternatively, keep, maintain and 
meet all applicable requirements for retaining public records pursuant to Florida laws. When 
such public records are transferred by the Manager, the Manager shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. All records stored electronically must be provided to the District in a format that 
is compatible with Microsoft Word or Adobe PDF formats. 

 

IF THE MANAGER HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO THE MANAGER’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT (877) 276-0889, 
WRATHELLC@WHHASSOCIATES.COM, OR 2300 GLADES ROAD, 
SUITE 410W, BOCA RATON, FLORIDA 33431. 

 
SECTION 19. SEVERABILITY. The invalidity or unenforceability of any one or more provisions 

of this Agreement shall not affect the validity or enforceability of the remaining portions of this 
Agreement, or any part of this Agreement not held to be invalid or unenforceable. 

 

SECTION 20. ARM’S LENGTH TRANSACTION. This Agreement has been negotiated fully between 
the District and the Manager as an arm’s length transaction. The District and the Manager 
participated fully in the preparation of this Agreement with the assistance of their respective 
counsel. In the case of a dispute concerning the interpretation of any provision of this Agreement, 
the parties are each deemed to have drafted, chosen, and selected the language, and any 
doubtful language will not be interpreted or construed against any party. 

mailto:WRATHELLC@WHHASSOCIATES.COM


 

 
above. 

IN WITNESS WHEREOF, the parties execute this Agreement the day and year first written 

 
CYPRESS BAY WEST COMMUNITY DEVELOPMENT  

DISTRICT 

 

 

____________________________________ 

Chairman, Board of Supervisors 

 

 

 
ACCESS RESIDENTIAL MANAGEMENT, LLC 

 

                                                                    By: __________________________________ 

                                                                    Printed Name: _________________________ 

                                                                    Title: _________________________________ 

         
 
 

 



EXHIBIT A 
 

 

• Reports directly to the CDD district manager 

• Overseas community support staff and vendors as necessary. 

• Assesses condition of district property resulting from negligence, vandalism, depreciation, 
and estimates costs associated with its repair and /or replacement. 

• Maintain preventive maintenance records, inventories, purchases supplies, and review 
invoices. 

• Provide sign off on and code invoices, as needed. 

• Work to ensure the community meets the quality maintenance standards set by the Board 
of Supervisors. 

• Provide budgetary input and assistance in monitoring and controlling expenditures. 

• Attend District meetings and present operations reports if requested. 

• Resolve any issues requiring attention on behalf of the residents and/or Board of 
Supervisors. 

• Conduct professional interaction and coordination with security providers. 

• Recommend on an ongoing basis, capital improvements, equipment replacements, 
additions, and operational changes as needed. 

• And other duties deemed necessary by the Board of Supervisors or District Manager. 
 
 
 

Management Fee:  
$500, paid the first of each month 
 
Billing Address: 
Access Residential Management 
1170 Celebration Blvd, Suite 202 
Celebration, Florida 34747 
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Cypress Bay West Community Development District 
c/o Craig Wrathell and 
Christian Cotter 
Wrathell, Hunt & Associates, LLC 
2300 Glades Road Suite 410W 
Boca Raton, Florida 33431 
wrathellc@whhassociates.com 
christiancotter@forestar.com 

RE: District Counsel Matter 

Dear Sirs or Madams, 

Effective February 6, 2023, Jere Earlywine will resign from KE LAW GROUP PLLC to join the law firm 
ofKUTAK ROCK LLP. 

Mr. Earlywine was providing services to you on the above-referenced matter. Therefore, this letter is to 
inform you that you have the option to choose to have Mr. Earlywine continue to represent you in this 
matter at his new law firm, or you may have KE LAW GROUP PLLC continue to represent you, in which 
case representation will be handled by Meredith Hammock and Lauren Gentry in KE LAW GROUP 
PLLC's Tampa Office. Alternatively, you can choose to retain an entirely new lawyer. 

If you wish to have Jere Earlywine or a new lawyer continue to represent you, please be aware that you 
remain liable for fees and costs for services already provided by members of KE LAW GROUP PLLC 
through the date of this letter. Further, given the manner in which legal fees for open financing matters are 
structured, no fee has been paid to date. Should you elect to have this matter go with Mr. Earlywine, the fee 
may be apportioned between KE LAW GROUP PLLC and KUTAK ROCK LLP. 

Please advise Jere Earlywine and KE Law Group PLLC in writing, as quickly as possible, ofthe District's 
decision so that continuity in your representation is assured. You may do so by indicating your choice below 
and returning a signed and dated copy. Please retain the additional copy of this designation letter for your 
records. 

Yours truly, 

Isl Jere Earlywine 

Instructions 

[ ] I wish my file to stay with KE LAW GROUP PLLC. 

WJ wish my file and trust account balance to be transferred to Jere Earlywine at KUTAK ROCK LLP. 

[] I will retain new counsel and have them contact KE LAW GROUP PLLC to coordinate transfer of my 
file. 

~ 
For the Client ==-=--

mailto:christiancotter@forestar.com
mailto:wrathellc@whhassociates.com
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- - -

YOUR SERVICE CALENDAR 
Managing the needs of your unique landscape requires careful planning and attention to detail. Our experienced 
professionals use their extensive training and state-of-the-art equipment to ensure the health and sustainability of 

your living investment. Should you ever have additional needs, questions or concerns, please ask us. 

Geographic location and climate play a major role in the timing of our service delivery; schedules are adjusted to 

coincide with seasonal growth rates in order to maintain a consistent, healthy appearance. Services missed due to 

inclement weather will be made up as soon as possible. The following table summarizes our planned visits for 

completing each of the services performed on your property: 

SERVICE 

Mowing 38 

Pruning/Trimming 12 

Weeding 24 

Irrigation Inspections N/A 

1PM - Fertilization & Pest Control - St. Augustine N/A 

1PM - Fertilization & Pest Control - Tree & Shrubs N/A 

Mulch Upon Request 

Annual Flowers Upon Request 

Palm Pruning Upon Request 

Landscape Maintenance Services Proposal ~'l.(·•· 
. - - - - ,.... - - - , -- . 
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CYPRESS BAY WEST

COMMUNITY DEVELOPMENT DISTRICT

FINANCIAL STATEMENTS

DECEMBER 31, 2022

UNAUDITED



General

Fund

Debt

Service

Fund

Total

Governmental

Funds

ASSETS

Cash 5,774$      -$                5,774$          

Due from Landowner 2,285        -                  2,285            

Total assets 8,059$      -$                8,059$          

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable 2,058$      -$                2,058$          

Due to Landowner -                5,112          5,112            

Landowner advance 6,000        -                  6,000            

Total liabilities 8,058        5,112          13,170          

DEFERRED INFLOWS OF RESOURCES

Deferred receipts 2,285        188             2,473            

Total deferred inflows of resources 2,285        188             2,473            

Fund balances:

Restricted for:

Debt service -                (5,300)         (5,300)           

   Unassigned (2,284)       -                  (2,284)           

Total fund balances (2,284)       (5,300)         (7,584)           

Total liabilities, deferred inflows of resources 

and fund balances 8,059$      -$            8,059$          

DECEMBER 31, 2022

CYPRESS BAY WEST

COMMUNITY DEVELOPMENT DISTRICT

BALANCE SHEET

GOVERNMENTAL FUNDS

1



Current

Month

Year To

Date Budget

% of

Budget

REVENUES

Landowner contribution 6,327$        18,522$      278,590$    7%

Total revenues 6,327          18,522        278,590      7%

EXPENDITURES

Professional & administrative

Management/accounting/recording 2,000          6,000          48,000        13%

Legal -                  214             25,000        1%

Engineering -                  560             2,000          28%

Audit* -                  -                  6,000          0%

Arbitrage rebate calculation* -                  -                  750             0%

Dissemination agent* -                  -                  1,000          0%

Trustee* -                  -                  5,500          0%

Telephone 17               50               200             25%

Postage -                  -                  500             0%

Printing & binding 42               125             500             25%

Legal advertising -                  -                  2,000          0%

Annual special district fee -                  175             175             100%

Insurance -                  5,000          5,500          91%

Contingencies/bank charges -                  -                  500             0%

Website hosting & maintenance -                  -                  705             0%

Website ADA compliance -                  -                  210             0%

Total professional & administrative 2,059          12,124        98,540        12%

Field operations

Field operations manager -                  -                  6,000          0%

Landscape contract labor -                  -                  72,000        0%

Insurance: property -                  -                  7,200          0%

Porter services -                  -                  3,000          0%

Backflow prevention test -                  -                  150             0%

Irrigation maintenance/repair -                  -                  5,000          0%

Plants, shrugs & mulch -                  -                  10,000        0%

Annuals -                  -                  18,000        0%

Tree trimming -                  -                  3,000          0%

Signage -                  -                  2,500          0%

General maintenance -                  -                  4,000          0%

Fence/wall repair -                  -                  1,000          0%

Irrigation pump maintenance -                  -                  6,000          0%

Aquatic control - ponds -                  -                  7,200          0%

Pond fountain electric -                  -                  7,200          0%

Pond fountain maintenance -                  -                  2,000          0%

CYPRESS BAY WEST

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED DECEMBER 31, 2022

AND CHANGES IN FUND BALANCES

GENERAL FUND

2



Current

Month

Year To

Date Budget

% of

Budget

CYPRESS BAY WEST

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

FOR THE PERIOD ENDED DECEMBER 31, 2022

AND CHANGES IN FUND BALANCES

GENERAL FUND

Electric:

Irrigation -                  -                  6,000          0%

Streetlights -                  -                  18,000        0%

Entrance signs -                  -                  1,800          0%

Total field operations -                  -                  180,050      0%

Total expenditures 2,059          12,124        278,590      4%

Excess/(deficiency) of revenues

over/(under) expenditures 4,268          6,398          -                  

Fund balances - beginning (6,552)         (8,682)         -                  

Fund balances - ending (2,284)$       (2,284)$       -$                

*These items will be realized when bonds are issued
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Current

Month

Year To

Date

REVENUES -$                -$                

Total revenues -                  -                  

EXPENDITURES

Debt service -                  -                  

Total debt service -                  -                  

Excess/(deficiency) of revenues

over/(under) expenditures -                  -                  

Fund balances - beginning (5,300)         (5,300)         

Fund balances - ending (5,300)$       (5,300)$       

AND CHANGES IN FUND BALANCES

DEBT SERVICE FUND

FOR THE PERIOD ENDED DECEMBER 31, 2022

CYPRESS BAY WEST

COMMUNITY DEVELOPMENT DISTRICT

STATEMENT OF REVENUES, EXPENDITURES,

4



CYPRESS BAY WEST 
COMMUNITY DEVELOPMENT DISTRICT 

MINUTES 
A 



DRAFT 

1 

MINUTES OF MEETING 1 
CYPRESS BAY WEST 2 

COMMUNITY DEVELOPMENT DISTRICT 3 
 4 

The Board of Supervisors of the Cypress Bay West Community Development District 5 

held an Emergency Meeting on July 5, 2022 at 12:00 p.m., at Kays Bar-B-Que & Steaks, 1552 6 

West King Street, Cocoa, Florida 32926. 7 

 8 

Present at the meeting were: 9 
 10 
Chris Tyree Chair 11 
Robyn Bronson  Assistant Secretary 12 
Roger Van Auker Assistant Secretary 13 
John Wiggins  Assistant Secretary 14 
 15 
Also present were: 16 
 17 
Jamie Sanchez District Manager 18 
Andrew Kantarzhi Wrathell, Hunt and Associates, LLC (WHA) 19 
Cindy Cerbone (via telephone) WHA 20 
Jere Earlywine (via telephone) District Counsel 21 
 22 
 23 

FIRST ORDER OF BUSINESS Call to Order/Roll Call 24 
 25 

Ms. Sanchez called the meeting to order at 12:25 p.m.  Supervisors Tyree, Bronson, Van 26 

Auker and Wiggins were present, in person.  Supervisor Fife was not present. 27 

 28 

SECOND ORDER OF BUSINESS Public Comments 29 
 30 
 No members of the public spoke. 31 

  32 

THIRD ORDER OF BUSINESS Administration of Oath of Office to Elected 33 
Board of Supervisors (the following will be 34 
provided in a separate package) 35 

 36 
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 2 

Mr. Kantarzhi, a Notary of the State of Florida and duly authorized, administered the 37 

Oath of Office to Mr. Tyree, Ms. Bronson, Mr. Van Auker and Mr. Wiggins. The following items 38 

were provided and explained:   39 

A. Guide to Sunshine Amendment and Code of Ethics for Public Officers and Employees 40 

B. Membership, Obligations and Responsibilities 41 

C. Chapter 190, Florida Statutes 42 

D. Financial Disclosure Forms 43 

I. Form 1: Statement of Financial Interests 44 

II. Form 1X: Amendment to Form 1, Statement of Financial Interests 45 

III. Form 1F: Final Statement of Financial Interests 46 

E. Form 8B: Memorandum of Voting Conflict 47 

 48 

FOURTH ORDER OF BUSINESS Consideration of 2022-35, Ratifying and 49 
Approving Certain Board Actions Approved 50 
and Adopted at the Duly Advertised Public 51 
Meeting and Public Hearings of the Board 52 
of Supervisors Held June 15, 2022 53 

 54 
Ms. Sanchez presented Resolution 2022-35 and read the title. 55 

Mr. Earlywine stated that the Resolution is procedural in nature and is being presented 56 

in an abundance of caution. Essentially, this covers items that were previously approved and/or 57 

adopted at the fully, properly advertised June 15, 2022 meeting wherein members of the public 58 

had the opportunity to attend. The Landowner’s Meeting and Election was held on May 18, 59 

2022 but the Oath of Office was inadvertently not administered to the Board Supervisors prior 60 

to or at the June 15, 2022 meeting, which is why the Resolution ratifying the actions is 61 

necessary.   62 

Mr. Earlywine stated that the justification for the emergency nature of today’s meeting 63 

is to facilitate the issuance of bonds as quickly as possible, given the current inflationary 64 

environment. The bond validation hearing is scheduled for Friday. He conferred with other 65 

Counsel, who is comfortable with the action being taken today. Staff is on track to validate the 66 

bonds and move forward with the schedule in a timely manner. 67 
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On MOTION by Ms. Bronson and seconded by Mr. Tyree, with all in favor, 68 
Resolution 2022-25, Ratifying and Approving Certain Board Actions Approved 69 
and Adopted at the Duly Advertised Public Meeting and Public Hearings of the 70 
Board of Supervisors Held June 15, 2022, was adopted. 71 

 72 
 73 
FIFTH ORDER OF BUSINESS Discussion Future Meeting Location 74 
 75 

Ms. Sanchez stated Staff is still coordinating with Palm Bay and will have an update at 76 

the August meeting, which will be held at Kays Bar-B-Que & Steaks. At that time, the Board can 77 

approve a different location, date and/or time, if needed. 78 

 79 

SIXTH ORDER OF BUSINESS NEXT MEETING DATE: July 20, 2022 at 80 
11:00 A.M. 81 

 82 
 Asked if the July 20, 2022 meeting will be necessary. Mr. Earlywine replied affirmatively.   83 

o QUORUM CHECK 84 

All Supervisors confirmed their attendance at the July 20, 2022 meeting. 85 

 86 

SEVENTH ORDER OF BUSINESS Board Members’ Comments/Requests 87 
 88 

There were no Board Members’ comments or requests. 89 

 90 

EIGHTH ORDER OF BUSINESS Public Comments 91 
 92 

There were no public comments.  93 

 94 

NINTH ORDER OF BUSINESS Adjournment 95 
 96 
 97 

On MOTION by Mr. Wiggins and seconded by Mr. Tyree, with all in favor, the 98 
meeting adjourned at 12:32 p.m.  99 

 100 
 101 
 102 
 103 

[SIGNATURES APPEAR ON THE FOLLOWING PAGE] 104 
105 
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 106 
 107 
 108 
 109 
___________________________ ____________________________ 110 
Secretary/Assistant Secretary Chair/Vice Chair 111 
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DRAFT 

1 MINUTES OF MEETING 
2 CYPRESS BAY WEST 
3 COMMUNITY DEVELOPMENT DISTRICT 
4 

The Board of Supervisors of the Cypress Bay West Community Development District 

6 held a Public Hearing and Regular Meeting on August 17, 2022 at 11:00 a.m., at Kays Bar-B-Que 

7 & Steaks, 1552 West King Street, Cocoa, Florida 32926. 

8 

9 Present at the meeting were: 

11 William (Bill) Fife Vice Chair 
12 Robyn Bronson Assistant Secretary 
13 Roger Van Auker Assistant Secretary 
14 John Wiggins Assistant Secretary 

16 Also present were: 
17 
18 Cindy Cerbone District Manager 
19 Jamie Sanchez Wrathell, Hunt and Associates, LLC (WHA) 

Jere Earlywine (via telephone) District Counsel 
21 Ashley Ligas (via telephone) KE Law Group 
22 
23 
24 FIRST ORDER OF BUSINESS Call to Order/Roll Call 

Ms. Cerbone called the meeting to order at 11:03 a.m. Supervisors Fife, Bronson, Van 

27 Auker and Wiggins were present, in person. Supervisor Tyree was not present. 

28 

29 SECOND ORDER OF BUSINESS Public Comments 

31 No members of the public spoke. 

32 

33 THIRD ORDER OF BUSINESS Administration of Oath of Office to 
34 Supervisor William (Bill) Fife (the following 

will be provided in a separate package) 
36 
37 Ms. Sanchez stated the Oath of Office was administered to Mr. Fife prior to the meeting. 

38 She noted Mr. Fife is an experienced CDD Board Member and familiar with the following: 

1 
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39 A. Guide to Sunshine Amendment and Code of Ethics for Public Officers and Employees 

B. Membership, Obligations and Responsibilities 

41 C. Chapter 190, Florida Statutes 

42 D. Financial Disclosure Forms 

43 I. Form 1: Statement of Financial Interests 

44 II. Form 1X: Amendment to Form 1, Statement of Financial Interests 

III. Form 1F: Final Statement of Financial Interests 

46 E. Form 8B: Memorandum of Voting Conflict 

47 Ms. Sanchez stated there is no Resolution on the agenda to designate the slate of 

48 officers. The consensus was to keep the existing slate of officers. 

49 

FOURTH ORDER OF BUSINESS Public Hearing on Adoption of Fiscal Year 
51 2022/2023 Budget 
52 
53 A. Proof/ Affidavit of Publication 

54 The proof of publication was provided for informational purposes. 

B. Consideration of Resolution 2022-36, Relating to the Annual Appropriations and 

56 Adopting the Budget(s) for the Fiscal Year Beginning October 1, 2022, and Ending 

57 September 30, 2023; Authorizing Budget Amendments; and Providing an Effective 

58 Date 

59 Ms. Cerbone reviewed the proposed Fiscal Year 2023 budget, which will be Landowner-

funded, with expenses funded as they are incurred. She suggested scheduling a meeting for 30 

61 to 60 days before the CDD takes over operations of the CDD improvements to review proposals 

62 for landscaping, irrigation, pond maintenance and other items. 

63 

64 On MOTION by Mr. Van Auker and seconded by Mr. Wiggins, with all in favor, 
the Public Hearing was opened. 

66 
67 
68 No members of the public spoke. 

69 
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105
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On MOTION by Mr. Wiggins and seconded by Mr. Fife, with all in favor, the 
71 Public Hearing was closed. 

72 
73 
74 Ms. Sanchez presented Resolution 2022-36 and read the title. 

76 On MOTION by Mr. Van Auker and seconded by Ms. Bronson, with all in favor, 
77 Resolution 2022-36, Relating to the Annual Appropriations and Adopting the 
78 Budget(s) for the Fiscal Year Beginning October 1, 2022, and Ending September 
79 30, 2023; Authorizing Budget Amendments; and Providing an Effective Date, 

was adopted. 

81 
82 
83 FIFTH ORDER OF BUSINESS Consideration of Fiscal Year 2022/2023 
84 Budget Funding Agreement 

86 Ms. Sanchez presented the Fiscal Year 2022/2023 Budget Funding Agreement. 

87 

88 On MOTION by Mr. Van Auker and seconded by Ms. Bronson, with all in favor, 
89 the Fiscal Year 2022/2023 Budget Funding Agreement, was approved. 

91 
92 SIXTH ORDER OF BUSINESS Update: Stormwater Management Needs 
93 Analysis Letter to County 
94 

Ms. Sanchez presented the letter that was sent to the County regarding the Stormwater 

96 Management Needs Analysis Report; the letter was previously sent to the County. 

97 

98 On MOTION by Mr. Van Auker and seconded by Ms. Bronson, with all in favor, 
99 the Letter to the County regarding the Stormwater Management Needs 

Analysis Report requirement, was ratified. 

101 
102 
103 SEVENTH ORDER OF BUSINESS Update: Future Meeting Location 
104 

Ms. Sanchez stated that this will be the last meeting held at Kays Bar-B-Que & Steaks; 

106 future meetings will be held at the U.S. Coast Guard Auxiliary. Ms. Cerbone stated Staff will be 

107 contact the Auxiliary to ensure the facilities will be comfortable in advance of the next meeting. 
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108 
109 

EIGHTH ORDER OF BUSINESS Acceptance of Unaudited Financial 
111 Statements as of June 30, 2022 
112 
113 Ms. Sanchez presented the Unaudited Financial Statements as of June 30, 2022. 

114 

On MOTION by Mr. Van Auker and seconded by Ms. Bronson, with all in favor, 
116 the Unaudited Financial Statements as of June 30, 2022, were accepted. 

117 
118 
119 NINTH ORDER OF BUSINESS Approval of Minutes 

121 Ms. Sanchez presented the following: 

122 A. June 15, 2022 Public Hearings and Regular Meeting 

123 B. July 5, 2022 Emergency Meeting 

124 

On MOTION by Mr. Van Auker and seconded by Ms. Bronson, with all in favor, 
126 the June 15, 2022 Public Hearings and Regular Meeting and the July 5, 2022 
127 Emergency Meeting Minutes, as presented, were approved. 

128 
129 

TENTH ORDER OF BUSINESS Staff Reports 
131 
132 A. District Counsel: KE Law Group PLLC 

133 Mr. Earlywine stated the bond validation was completed in July; the expectation is to 

134 authorize issuance of bonds in November 2022 and issue bonds in December 2022. 

B. District Engineer: Dewberry Engineers, Inc. 

136 There was no report. 

137 C. District Manager: Wrathell, Hunt and Associates, LLC 

138 Ms. Cerbone distributed Form 8B for each Board Member to disclose their employment 

139 and/or business affiliation with the Developer; these forms will be kept on file and attached to 

meeting minutes when necessary. 

141 • NEXT MEETING DATE: September 21, 2022 at 11:00 AM 

142 o QUORUM CHECK 
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143 The next meeting would be held on September 21, 2022. 

144 

145 ELEVENTH ORDER OF BUSINESS Board Members’ Comments/Requests 
146 
147 There were no Board Members’ comments or requests. 

148 

149 TWELFTH ORDER OF BUSINESS Public Comments 
150 
151 No members of the public spoke. 

152 

153 THIRTEENTH ORDER OF BUSINESS Adjournment 
154 
155 

156 On MOTION by Ms. Bronson and seconded by Mr. Wiggins, with all in favor, 
157 the meeting adjourned at 11:17 a.m. 

158 
159 
160 
161 
162 
163 [SIGNATURES APPEAR ON THE FOLLOWING PAGE] 
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___________________________ ____________________________ 
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Secretary/Assistant Secretary Chair/Vice Chair 

6 



CYPRESS BAY WEST 
COMMUNITY DEVELOPMENT DISTRICT 

STAFF 
REPORTS 



CYPRESS BAY WEST COMMUNITY DEVELOPMENT DISTRICT 
 

BOARD OF SUPERVISORS FISCAL YEAR 2022/2023 MEETING SCHEDULE 

 

LOCATION  
US Coast Guard Auxiliary Building, 1455 Main St., NE, Palm Bay, Florida 32905 

 

DATE POTENTIAL DISCUSSION/FOCUS TIME 

   

October 19, 2022 CANCELED Regular Meeting 11:00 AM 

   

November 16, 2022 CANCELED Regular Meeting 11:00 AM 

   

December 21, 2022 CANCELED Regular Meeting 11:00 AM 

   

January 18, 2023 CANCELED Regular Meeting 11:00 AM 

   

February 15, 2023 Regular Meeting 11:00 AM 

   

March 15, 2023 Regular Meeting 11:00 AM 

   

April 19, 2023 Regular Meeting 11:00 AM 

   

May 17, 2023 Regular Meeting 11:00 AM 

   

June 21, 2023 Regular Meeting 11:00 AM 

   

July 19, 2023 Regular Meeting 11:00 AM 

   

August 16, 2023 Regular Meeting 11:00 AM 

   

September 20 2023 Regular Meeting 11:00 AM 

   

 
 


	AGENDA LETTER: February 15, 2023 Regular Meeting 
	TAB 3: Consideration of Access Residential Management, LLC, D/B/A Access Management, Field Operations Agreement
	TAB 4: Ratification of Engagement with Jere Earlywine at Kutak Rock LLP 
	TAB 5: Discussion: Yellowstone Landscape for Landscape Maintenance Services 
Proposal

	UNAUDITED FINANCIAL STATEMENTS: Acceptance of Unaudited Financial Statements as of December 31, 2022
	MINUTES A: July 5, 2022 Emergency Meeting
	MINUTES B: August 17, 2022 Public Hearing and Regular Meeting
	STAFF REPORTS: NEXT MEETING DATE: March 15, 2023 at 11:00 AM



